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IDEA Annual Plan Overview 
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2017-2019 Award Year 

February 2017 



Where to Start? 

• Superintendent’s Memorandum #311-16, 

released December 16, 2015 
• http://www.doe.virginia.gov/administrators/superintendents_memos/2

016/311-16.shtml  

• Due May 12, 2017 

• 2017-2019 Award Amounts 

• Use FFY2016 award amounts to prepare projected 

budgets 

• Amounts for 2017 Haven’t Been Released by the US 

Dept. of Education’s Office of Special Education 

Programs (OSEP) 
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Key Planning Points 

• Read and discuss the Application requirements (may 

want to refer to previous applications) 

• Meet with key personnel in the offices of finance, 

instruction, and the superintendent; (recommend doing 

early in the school division’s budget development cycle) 

• Gain access to 

• Single Sign-on for Web Systems-SSWS (initiated locally); 

and 

• Online Management of Education Grant Awards-OMEGA 

 omega.support@doe.virginia.gov  
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Section Contacts 

• Annual Plan/Part B Flow-Through Application process:  
• Tracie Coleman, special education budget and finance manager, at 

Tracie.Coleman@doe.virginia.gov or (804) 225-2704;  

• Special education in local and regional jails: 
• Ellen Harrison, education coordinator, at Ellen.Harrison@doe.virginia.gov or  

 (804) 225-2709;  

• State-operated programs:  
• Hank Millward, director, special education facilities & family engagement, at 

Hank.Millward@doe.virginia.gov or (804) 371-0525;  

• Application for Section 611 flow-through funding: 
• Sherry Hubbard, financial specialist, at Sherry.Hubbard@doe.virginia.gov or  

 (804) 225-2339;  

• Application for Section 619 preschool funding:  
• Dawn Hendricks, special education specialist, at Dawn.Hendricks@doe.virginia.gov  

  or (804) 225-2675; 

• Uploading or entering data via OMEGA:  
• Omega Support at omega.support@doe.virginia.gov 
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Required Components 

• The Superintendent's Certification  

• Policy Statements  

• Statement of Assurances  

• Special Education in Local and Regional Jails  

• The Report on the Implementation of the 2015-2016 

Plan  

• Maintenance of Effort Eligibility  

• Excess Costs (Will be collected separately using online application) 

• Coordinated Early Intervening Services and 

Proportionate Set-Aside  

• The Application for Use of Federal Funds for 

Sections 611 and 619  
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Excess Costs 

• Except as otherwise provided, amounts provided to an LEA under 
Part B of the Act may be used only to pay the excess costs of 
providing special education and related services to children with 
disabilities.  

• Excess costs are those costs for the education of an elementary 
school or secondary school student with a disability that are in 
excess of the average annual per student expenditure in an LEA 
during the preceding school year for an elementary school or 
secondary school student, as may be appropriate.  

• An LEA must spend at least the average annual per student 
expenditure on the education of an elementary school or 
secondary school child with a disability before funds under Part 
B of the Act are used to pay the excess costs of providing special 
education and related services. 

 

• Look for future Superintendent’s Memorandum  

6 



Enable Macros 
Select 

Enable 

Content to 

Activate 

Macros 
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Macros must be 

Activated prior to 

Selecting your 

Division’s Name 

from the Drop Down 

List. 



Enable Macros 

 

Select 

Enable this 

Content 
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Depending upon the 

version of Microsoft 

Excel, this particular 

screen may not 

appear. 



Select Division or SOP Name 

Once Macro’s 

are Activated, 

Click the 

Dropdown 

Arrow to Select 

Your Division’s 

Name 
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Workbook Tabs 
• Welcome 

• LEA Instructions 

• Cover & Certifications 

• LEA Assurances & 

Certifications 

• LEA Local & Regional 

Jails (Not applicable for SOPs) 

• Implementation Narrative 

• MOE Eligibility (SOPs will submit 

separately) 

• CEIS & PSA (Not applicable for SOPs) 

• Section 611 

• Section 619 



LEA Instructions 

• Be Sure to Read Instruction 

Pages for Guidance 

• Includes Contact Names and 

Numbers 

• Includes Important Links 

• Provides Instructions  for 

Accessing SSWS and OMEGA 

• Includes How-To Instructions 

for Submitting the Application 

• Includes Budget Development 

Guidance 
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Cover & Certifications 

• Provide Contact 

Information, including 

phone number and email 

• Must Include Date 

Approved by School Board 

• Must Include Date 

Approved by 

Superintendent 

• Type Name of 

Superintendent 

• Retain Signed Copy for 

Audit Purposes 
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LEA Assurances & Certifications 

• Includes a Listing of 

Assurances the Division 

must Ensure are In Place 

• Includes Section 427 of the 

General Education 

Provisions Act (GEPA) 

Requirement and 

Identification of Barriers (i.e., 

limiting access based on 

Gender, Race, National 

Origin, Color, Disability or 

Age) 

13 



LEA Local & Regional Jails 

• Only Applicable  for LEAs with 
Regional or Local Jail in its 
Jurisdiction  

• Establish an Interagency agreement 
with the Sheriff or Jail Administrator 
Responsible for the Operation of the 
Jail.   

• The Interagency Agreement shall 
Address Staffing and Security Issues 
Associated with the Provision of 
Special Education and Related 
Services in the Jail.  Should Review 
your Agreement Annually. 

• Existing Interagency Agreement will 
Remain in Effect Until Revisions are 
Made 

• Only Submit Interagency Agreement if 
Revised. 
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Implementation Narrative 

•Indicate in Narrative 

Format the Extent to 

which 2015-2016 Annual 

Plan Has Been 

Implemented (Code of Virginia, 

Section 22.1-215).  

•Ensure FFY 2015 Funds 

are Spent or Encumbered 

by September 30, 2017. 
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MOE Eligibility 

•LEAs Required to Meet MOE 

Eligibility Requirements 
• Budget, in each subsequent year, 

at least the same amount actually 

spent in the most recent fiscal for 

which information is available, 

subject to the Subsequent Years 

Rule 

• If don’t meet using one of the four 

tests available, LEAs can provide 

allowable exceptions information 

for consideration 

• LEAs are not required to meet the 

same method as was used under 

the compliance standard 
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(NEW) SOP MOE Eligibility 

•SOPs will be Required to 

Meet MOE Eligibility 

Requirements 

• Additional information will 

be shared at a later date 

concerning this federal 

requirement 
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CEIS & PSA 

• Each LEA shall ensure 

CEIS and PSA 

requirements have been 

addressed 

• Provide Narrative 

• Provide Preliminary Budget 

• Additional Information 

May Be Required at a 

Later Date 

• CEIS impacts MOE under 

provision 300.205 
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Section 611 

• Consists of Three (3) Pages 

• Page 1 Complete Only if 
Submitting a Joint Application 

• Page 2 Includes Two Narrative 
Sections  

• Personnel and Non-Personnel 
Sections 

• Provide Number of FTE and 
Describe the Positions and 
Activities Supported Fully or 
Partially with 611 Funds 

• Use 8000 Object Code if Items Cost > 
$5000 Each 

• Section F under ‘Instruction’ tab 
Provides Additional Information 

• Page 3 Include a Budget 
Summary by Object Code 
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Section 619 

• Consists of Three (3) Pages 

• Page 1 Complete Only if 
Submitting a Joint Application 

• Page 2 Includes Two 
Narrative Sections  

• Personnel and Non-Personnel 
Sections 

• Provide Number of FTE and 
Describe the Positions and 
Activities Supported Fully or 
Partially with 619 Funds 

• Use 8000 Object Code if Items Cost > 
$5000 Each 

• Section F under ‘Instruction’ tab 
Provides Additional Information 

• Page 3 Include a Budget 
Summary by Object Code 
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Important Reminders 

• Ensure procurement practices conform to Federal and 

State laws and standards 

• Travel should be within state/federal per diem rates (can 

use local rates if more restrictive) 

• LEAs must document time & effort in accordance with 

Uniform Guidance (previously, OMB Circular A-87) for 

employees funded from IDEA grant sources 

• LEAs must maintain financial & programmatic records 

as required by Federal & State law. 

• General Rule – Sole Use of property purchased with 

Part B funds. 

• LEAs must maintain a physical inventory or accurate 

records of property purchased with IDEA, Part B funds 

(Ipads, computers, etc.,). 
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Additional Advice 

• Ensure the Budget in Narrative Section Agrees 

with Budget in Summary Section 

• Ensure Sufficient Detail is Provided to Confirm 

Planned Fund Uses are Allowable within IDEA 

• Ensure Public Comment Period Has Been Met 

• Ensure the Annual Plan is Reviewed by Local 

SEAC, Superintendent, and School Board 

• Submit SOP Annual Plan by March 17, 2017 
Scheduled for review by SSEAC April 28, 2016 

• Submit LEA Annual Plan by May 12, 2017  
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Prior to Submission 

• Each school division shall  

• Review Application with its local special education 

advisory committee (LSEAC); 

• Submit Application to the local school board for approval.  

• SOPs are required to have their Applications reviewed by the State 

Special Education Advisory Committee (SSEAC).  

• The VSDB is required to submit its Application to its board for 

approval and then to have it reviewed by the State Special 

Education Advisory Committee (SSEAC). 

• Have Superintendent to Sign the Application 
(Maintain Signed Copy for Audit Purposes) 

• The Application must be completed and 

submitted electronically. 
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Throughout the School Year? 

• Spend Funds in Accordance with 

Approved Application 
• Submit Application Amendments, if major 

changes to how funds are being used 

• Submit Budget Amendments, if necessary for  

changes in spending within budget categories 

• Submit Timely Reimbursement 

Requests 

• Maintain Time & Effort Reports and 

other Supporting Documentation 

24 



When in Doubt…Call or E-mail 
• 611 Primary Contact – Sherry Hubbard, 804-225-2339 

 Sherry.Hubbard@doe.virginia.gov 

• 619 Primary Contact – Dawn Hendricks, (804) 225-2675
 Dawn.Hendricks@doe.virginia.gov  

• Regional Jails Primary Contact – Ellen Harrison, (804)-225-2709 
 Ellen.Harrison@doe.virginia.gov 

• CEIS Planning – Joseph Wharff, (804) 225-3370 (replacing Tom Manthey) 

Joseph.Wharff@doe.virginia.gov 

• CEIS Determination – Angela Phenicie, (804)-371-7582 
 Angela.Phenicie@doe.virginia.gov 

• 619 & CEIS Budget Contact – Pat Brooks, (804) 786-9153 

 Patricia.Brooks@doe.virginia.gov 

• MOE & PSA Contact – Emily Boothe,  (804) 225-2701 
 Emilia.Boothe@doe.virginia.gov 

• SOP Contact – Hank Millward, (804) 371-0525 
Hank.Millward@doe.virginia.gov  

• Contact – Tracie Coleman, (804) 225-2704 

  Tracie.Coleman@doe.virginia.gov 

• OMEGA Contact – 804-371-0993 

 Omega.Support@doe.virginia.gov  
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Conclusion 
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